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•	 Vessel Certificate of National Registration;

•	 IOTC Transhipment declaration;

•	 VMS track  (covering a given period);

•	 Any other information/document, as needed.

You will be notified by an email sent to your contact address.  This email 
contains:

Figure 20 A RAI-PIR notification email

•	 the list of documents/information requested by the PSCA;

•	 a link to download a PDF copy of the RAI-PIR with details on what 
additional information is required;
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Figure 21 A RAI-PIR PDF document

•	 a link to access directly a web page in the e-PSM application where 
you can consult the status of the current vessel file, with access to 
all previously submitted forms or notifications, including the RAI-
PIR.
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Figure 22 The Vessel File status page showing that there is a RAI-PIR awaiting response

The RAI-PIR will also appear in your VFL, with the relevant Vessel File showing 
“RAI-PIR” in the “Last form” column.

On the Vessel File status page, a RAI-PIR awaiting response will be shown with 
an Attachments icon ().  To see the list of request documents and upload the 
relevant files, click on the Attachments icon ().

Note that on this page you can also download all the forms that have been 
submitted or sent under the current Vessel File: simply click on the Document 
icon () to download the relevant PDF.
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Figure 23 The RAI-PIR Requested document screen on the Vessel File status page

To upload the requested documents, click on the icon () in the “Action” 
column to open the Document Upload dialog:

Figure 24 The RAI-PIR Document Upload dialog

•	 Click the “Select file” button and in the pop-up file explorer, select 
the relevant file and click the “Select” button (terms may vary 
depending on your operating system, language and web browser). 
Note: please make sure that the file you are uploading is of a 
reasonable size (not more than 2 Megabytes),

•	 Enter any relevant comment or remark in the “Response 
comment” field, as needed,

•	 Click the “Submit” button,

•	 You will then be returned to the Vessel File status page where each 
Requested Document for which you uploaded a file will be marked 
with a Documents icon ().



User Manual for Flag State Competent Authority // IOTC e-PSM application

41 // 56

Figure 25 The RAI-PIR Requested document screen showing uploaded documents

•	 If you made a mistake and uploaded the wrong file, simply click on 
the Upload icon () again to replace the previous file with a new 
one.

Note that as soon as you click the “Submit” button, the file will be uploaded to 
the e-PSM application.

Once you have uploaded all the relevant documents, click the “Notify update 
to parties” button and an email will be sent to the relevant recipients to notify 
them that the RAI-PIR has been answered.

REMINDER

Do not forget to click the “Notify update to parties” button: if you forget, 
then the parties, and especially the Port State Competent Authority will 
not be notified that you have answered the RAI-PIR.

After that, you can safely go back to your VFL or log out and wait for the PSCA 
feedback:

•	 if the PSCA requires more details, you will receive a new RAI-PIR 
notification or a Request for new documents.
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6.3	 The offloading declaration (OLT)

As mentioned in the AREP process summary, when the port State decides to 
not conduct a complete Port inspection of the vessel, it can decide (or not) 
to inspect/monitor the offloading (transhipment and/or landing operations).  
Following the inspection/monitoring of the offloading, the port State will 
complete an Offloading Declaration (OLT).

When the OLT has been completed by the Inspector and submitted to the 
e-PSM application, you will receive a notification by email sent to your contact 
address.  This email contains:

Figure 26 An OLT notification email
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•	 a link to download a PDF copy of the OLT;

•	 a link to access directly a web page in the e-PSM application where 
you can consult the status of the current vessel file, with access to 
all previously submitted forms or notifications, including the OLT.

Figure 27 The Vessel File status page showing that there is an OLT which has been produced

Note that on this page you can also download all the forms that have been 
submitted or sent under the current Vessel File: simply click on the Document 
icon () to download the relevant PDF.
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Figure 28 The OLT PDF document showing the differences between catch quantities declared in 
the AREP and those verified by the inspector

The OLT will also appear in your VFL, with the relevant Vessel File showing 
“OLT” in the “Last form” column.

7	 THE TRANSHIPMENT MONITORING 
PROCESS

7.1	 Transhipment as a receiver vessel (TRX-TDR) 

If a vessel  flying your flag receives fish products transhipped from another 
vessel while in port, the Vessel representative must transmit the Transhipment 
Declaration to the PSCA, then a Transhipment Declaration as a Receiver Vessel 
(TRX-TDR) will be filled by the PSCA’s Inspector in the e-PSM application, 
including the details about the transhipment operations (donor vessel, 
species/products transhipped etc.).

When the TRX-TDR has been completed by the Inspector and submitted to the 
e-PSM application, the Vessel representative and you, the PSCA, will receive a 
notification by email. This email contains:
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Figure 29 A TRX-TDR notification email

•	 a link to download a PDF copy of the TRX-TDR;
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Figure 30 A TRX-TDR PDF document

•	 a link to access directly a web page in the e-PSM application where 
you can consult the status of the current vessel file, with access to 
all previously submitted forms or notifications, including the TRX-
TDR.
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Figure 31 The Vessel File status page showing that there is a TRX-TDR which has been produced

Note that on this page you can also download all the forms that have been 
submitted or sent under the current Vessel File: simply click on the Document 
icon () to download the relevant PDF.

The TRX-TDD will also appear in your VFL, with the relevant Vessel File showing 
“TRX-TDD” in the “Last form” column.
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7.2	 Transhipment as a donor vessel (TRX-TDD) 
If a vessel  flying your flag tranships fish products to another vessel while in 
port, the Vessel representative must transmit the Transhipment Declaration 
to the PSCA, then a Transhipment Declaration as a Receiver Vessel (TRX-TDD) 
will be filled by the PSCA’s Inspector in the e-PSM application, including the 
details about the transhipment operations (donor vessel, species/products 
transhipped etc.).

When the TRX-TDD has been completed by the Inspector and submitted to the 
e-PSM application, the Vessel representative and you, the PSCA, will receive a 
notification by email. This email contains:

•	 a link to download a PDF copy of the TRX-TDD;

•	 a link to access directly a web page in the e-PSM application where 
you can consult the status of the current vessel file, with access to 
all previously submitted forms or notifications, including the TRX-
TDD.

The TRX-TDD will also appear in your VFL, with the relevant Vessel File showing 
“TRX-TDD” in the “Last form” column.

Note that on this page you can also download all the forms that have been 
submitted or sent under the current Vessel File: simply click on the Document 
icon () to download the relevant PDF.
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APPENDIX I   

FREQUENTLY ASKED QUESTIONS

▶ To whom Port State Measures (PSM) apply to?

PSM apply to foreign vessels calling in designated ports in the IOTC area,

▶ To whom Port State Measures (PSM) don’t apply to?

PSM don’t apply to:

•	 vessels of a neighbouring State that are engaged in artisanal fishing 
for subsistence, provided that the port State and the flag State 
cooperate to ensure that such vessels do not engage in IUU fishing or 
fishing related activities in support of such fishing; and 

•	 container vessels that are not carrying fish or, if carrying fish, only 
fish that have been previously landed, provided that there are no 
clear grounds for suspecting that such vessels have engaged in 
fishing related activities in support of IUU fishing.

▶ �Can my vessel enter a designated port without submitting a request to 
enter port?

No, it is illegal.  It is mandatory to provide an advance request of entry in 
port to the competent authority of the port State and according to the prior 
notification period it has established.
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▶ �How can I attached document to my AREP and what are the documents 
I have to submit with the AREP?

When you complete a request to enter port, at the step 5 of the form 
AREP you can attached documentation.  It is recommended to attach the 
documents listed below, it will fasten the processing of your request by the 
port State and avoid un-necessary delay in the response of the port State to 
grant you entry in port. The recommended documents are:

•	Authorisation to fish or fishing license issued by your flag State;

•	Fishing licenses issued by Coastal States;

•	Transhipment authorisations;

•	Previous Transhipment declarations;

•	Certificate of Registration of the Vessel;

•	Fishing logbook corresponding to your last fishing trip;

•	Crew list;

•	Wells or hold plan

However, contact the competent authority of the Port State to know exactly 
the type of documents they request to be provided.

▶ �My vessel has been granted entry into port, can my vessel be denied use 
of port services, landing or transhipment of catch?

Yes, if the ports State:

•	 finds that your vessel does not have a valid and applicable 
authorization to engage in fishing or fishing related activities required 
by its flag State;
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•	 finds that your vessel does not have a valid and applicable 
authorization to engage in fishing or fishing related activities required 
by a coastal State in respect of areas under the national jurisdiction 
of that State;

•	 has clear evidence that the fish on board was taken in contravention 
of applicable requirements of a coastal State in respect of areas 
under the national jurisdiction of that State;

•	 has reasonable grounds to believe that your vessel was otherwise 
engaged in IUU fishing or fishing related activities in support of such 
fishing,

And/or if your flag State does not confirm within a reasonable period of 
time, on the request of the port State, that the fish on board was taken in 
accordance with applicable requirements of a relevant regional fisheries 
management organization.

▶ �What are the designated ports in the IOTC Area?

See designated ports - http://epsm.iotc.org/library/contact/designated-
port

You cannot call, land or tranship your catch in any other port in the IOTC 
Area.

▶ �Can my vessel be denied port entry for Force Majeure or Distress?

No, nothing in the IOTC PSM affects the entry of vessels to port in accordance 
with international law for reasons of force majeure or distress, or prevents 
a port State from permitting entry into port to a vessel exclusively for the 
purpose of rendering assistance to persons, ships or aircraft in danger or 
distress.

▶ �I cannot find my vessel in the e-PSM application when I want to submit 
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a request to enter port?

Contact the competent authority of your flag country to register your vessel 
with IOTC.

▶ I have some problems to submit a request to enter port?

Contact the IOTC Secretariat at epsm@iotc.org.

▶ I have some problems to respond to a request for additional information?

Contact the IOTC Secretariat at epsm@iotc.org.

▶ �Which countries are Contracting Parties or Cooperating Non-Contracting 
Parties (CPCs) of the IOTC?

http://www.iotc.org/about-iotc/structure-commission

▶ Where is the IOTC Area of competence?

http://www.iotc.org/about-iotc/competence

Note: The Commission, at its 4th Session in 1999 agreed to modify the 
western boundary of the IOTC area of competence from 30oE to 20oE, thus 
eliminating the gap between the areas covered by IOTC and ICCAT.
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